PART B - APPLICATION FORM

Impartant Notice: Before completing and submitting this application form, please read and ensure
you understand the grant conditions detailed below,

If you wish to apply for this Grant on the whaole terms and conditions as set out in this application
and Schedules, you should -

(a) complete this Application form;

(b} sign and date the daclaration in relation to this application an page 10,11 and 12;

(c} complete the name of Grantee at pages 13, 19 and 24,

(d) sign and date the Grant Acceptance Form on page 19 and 20;

(&) sign and date the Statement of Compliance Form on page 24; and

if} send your completed application via emall to the Scottish Government at:
LABSGrantidgov.scot

All documents listed above should be signad and returnod when submitting an
application.

If completing the application manually you should retain a second copy of the application for your
oW reconds.



Section A: Information about the Applicant:

Click or tap here to enter text.

Name
Click or tap hare 1o enter lext.

Email Click or tap hare to enter text.

Phone Click or tap here to enter text.

Address 1 Click or tap here to entar text

Address 2  Click or tap here to enter taxt.

City Click or tap here to enter lext.

County Click or tap here lo enter text

Post Code Enler Post Code.
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What is the legal status of your firm?”
Choose an item.
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* Options are: (1) Sole Practitioner, (2) Partnership, (3) LLP, (4) Limited Company, (3) Law
Centre, (6) Firm which provides legal services for a connected law centre.

organisation registered as a charity? (Leave it blank if answer is no)

If the answer is yes, please enter your OSCR charity number: Click or tap here to enter m;&

"Seottish Legal Aid Board Firm Godé

What is SLAB legal aid code of your firm? Click or tap here to enter text. E

IJ'

Section B: Applicant's Finance Information:
Eligibility Criteria

The eligibility criteria requires that any firm or organisation applying for an award must be
actively delivering legal aid services. The conditions below define as an active organisation
as one which has had at least 25 legal aid granted applications during the financial year
2019-20 and at leasl 12 legal aid applications granted during the financial year 2020-21.

| agres to support the principles of the Scottish Govermment's Renew, Recover and Transform
Programme and commit to confinue to provide Legal Aid provision until 31 March 2022

%‘raﬂ O No

| accept and understand that the best legal fee income will be confirned against the data that The
Scottish Legal Aid Board hold and used for the purpose to calculate any final offer of grant award.

é‘faﬁ 0 No

| agree and understand that the best legal fee income will be placed into one of the three
banding below:

Band Best Legal Aid Fee Income Band  Grant

1 from £0 up to £183,771 £6.079

2 from £193,772 up to £384 BE0 £22 206

3 from £384,861 (no upper limit) £54,990

I‘l’es O No




Coronavirus Reslience and Recovery Fund (CRRF) = Grant Received (B)

Did your firn receive a payment from the Coronavirus Resilience and Recovery Fund {CRRF)?

O Yes Ol Mo

lagree and understand that any amount | received under CRRF will be confirmed against the

records that the Scottish Government hold and used for the pu rpose to calculate any final offer of
grant award.

ﬁ Yes O Mo

Bank Details — We require your Firm's Bank Details for any eligible payment from the Fund

Name of the Bank
Click or tap here to enter text,

Address of Bank's Branch
Click or tap here to enter text

Sort Code
Click or tap here to enter text.

Account Number
Click or tap here to enter text

Section C: Declaration:

| hereby declare that —

{a) | wizh to apply for a grant from the Legal Aid Support and Recovery Business Fund;

{k) | have read and understand the grant conditions and eligibility criteria;

{2} | understand that by submitting this application | am agreeing to enter into a legal
agreement with the Scottish Ministers if my application is successful, and | accept that the
whole terms and conditions as set out in this application and Schedules will apply in
respeact of any award made:,
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(d} I understand the information supplied by me will be treated in confidence, but may be
submitted for checking against records held by the Scottish Legal Aid Board, where it
i5 necessary for the purposes of assessing eligibility for grant;

(e} | authorise the Scottish Legal Aid Board to provide the Scottish Government with any
infarmation relevant ta this application, and with any information needed to check the
information | have provided. | understand any information provided to the Scottish
Legal Aid Board in connection with this may be used for its statutory purposes;

{fi | understand and agree that any grant award will be paid anly after the verification of
my application against the eligibility criteria;

(@) to the best of my knowledge and belief, the information provided in this application
form is true, complete and accurate; and

(h) I held the relevant signing authority in respect of the organisation named below,

Signed:

PR

Print OrganisatonTirm name! Click or tap here 1o entsr texl ‘El.,hlf{:'uwv ‘ H] E. |- ILLJ%T:F/I

Prnt name: Click or tap here to enter text, e | ( 1

GG \jy
Position in organisation of person signing: Click or tap hera o entar text,
Place of signing: Click or fap here to enter lexl.

Date: Click or tap here to entser lext
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Signed (Witness):

© Withess Name: Click or tap here to enter text.

T Address: Click or lap here to anter text,

Date: Click or tap hare to enter text
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OFFER OF GRANT

The Scottish Ministers in exercise of their powers under section 126 of the Housing Grants,
Construction and Regeneration Act 1996 hereby offer to give to:

Enter namea of Grantee. f: JAN F_|| PW'\E

(‘the Grantee") a grant of an amount to be determined in accardance with the calculation process
setout in Part 1 of SCHEDULE 1 payable over the financial year/s 01/04/2021 to 31/03/2022. in
connection with the purposes of the Legal Aid Support and Recovery Business Fund, which is
mare particulary described in Part 1 of SCHEDULE 1, that grant being subject to the following
terms and conditions:

1. Definitions and Interpratation

1.1 Inthese Conditions, the words and expressions set aut in SCHEDULE 3 shall have the
meanings ascribed to them in that Schedule,

12 Inthese Conditions unless the context otherwize requires, words denoting the singular
shall include the plural and vice versa and words denocting any gender shall include all
genders.

1.3  The headings in these Conditions are for convenience only and shall not be read as
forming part of the Conditions or taken into aceount in their interpretation.

14  Except as otherwise provided in these Conditions, any reference to a clause, paragraph,
sub-paragraph or schedula shall be a reference to a clause, paragraph, subparagraph or
schedule of these Conditions. The schedules are intended to be contractual in nature.
They form pant of the Agreement and should be construed accordingly.

1.5 This Agreement shall not be varned excapt by an instrument in writing signed by both
parties.

2. Purposes of the Grant

2.1 The Grant is made to enable the Grantee to provide legal aid services in Scotland, in
accordance with the purposes of the Legal Aid Business Support and Recovery Fund as
further described in SCHEDULE 1.

22  The Grant shall only be used in connection with the purposes specified in clause 2.1.

23 Without prejudice to clauses 2.1 and 2.2, the Grant may be used in such a way as to have
incidental benefits to the Grantee which are not directly related to the purpose specified in
clause 2.1, including in relation to the Grantee's provision of other legal services, provided
that such use of the Grant is consistent with the pumpose specilied in clause 2.1

24  Nopart of the Grant shall be usad to fund any activity or material which is party political in
intention, use, ar presentation or appears to be designed to affect support for a political

party,

2.5  The main objectives/expected outcomes of the Grant are:

« [he continued pravision of legal aid services by the Grantee until 31 Mareh 2022
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26

2.7

The targets/milestones against which progress in achieving objectives/expected
outcomes shall be monitored are;

GQuarterly reports issued by SLAE to the Scottish Ministers, up to the end of 31 March
2022, which will include details of the level of legal aid work undertaken by the Grantee,
The Scotlish Ministers will assess progress towards the delivery of legal aid service
provision on receipt of these reports.

The eligible costs for which the Grant can be used are:
Any coslts directly or indirectly associated with the provision of legal services.

Any costs associated with supporting the principles of the Scottish Government's
Renew, Recover and Transform Programme.

The eligible costs exclude:
Any Value Added Tax (VAT) reclaimable by the Grantee.

WWinding up costs for the Grantee in the event that they decide to permanently close.

3. Payment of Grant

31

3.2

3.3

3.4

The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the
terms of SCHEDULE 1 attached.

The Grantee shall submit to the Scottish Ministers, with their application, a statement of
compliance with the Conditions of the Grant using the form of words provided in
SCHEDULE 2. The statement shall be signed by a director or individual with the relevant
authority.

In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at
any point in time is found to exceed the amount of the expenses reasonably required by
the Grantee in connection with the purposes set out at clause 2.1, the Grantee shall repay
to the Scottish Ministers the amount of such excess within 14 days of recelving a wntten
demand for it from or on behalf of the Scottish Ministers, In the event that the Grantee fails
to pay such amount within the 14 day period, the Seoltish Ministers shall be entitled to
interest on the sum at the rate of 2 per cent per annum above the Bank of England base
lending rate prevailing at the time of the written demand from the date of the wriften
demand until payment in full of both the sum and the interest.

The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall
have no claim against the Scottish Ministers in respect of, any instaiment of the Grant
which has not been claimed by the Grantee by 24 August of the applicable financial
year as set out in SCHEDULE 1, unless otherwise agreed in writing by the Scattish
Ministers.

4. Inspection and Information

4.1

The Grantee shall infarm the Scottish Government in writing of any cha nge in
circumstances which may affect the accuracy of the information provided in their
application.
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42

4.3

44

4.0

4.6

47

Revisions to targets/milestones against which progress in achieving objectivesioutcomes
are monitored shall be subject to the written agreement of the Scottiah Ministers.

The Grantee shall, if so requested by the Scottish Ministers, submit a report to the Scottish
Ministers summarising the outcomes of the Grant,

The Grantea shall also provide any other information that the Scottish Ministers may
rezsonably require in relation to the Grant and the Agreement. The Grantee shall provide
the Scoftish Ministers with prompt access to any informalion they reasonably require o
ensure compliance with these Conditions.

The Grantee shall keep and maintain for a period of, B years after the expenditure ocours,
adequate and proper records and books of account recording all receipts and expenditure
of monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford
the Scaottish Ministers, their representatives, the Auditor General for Scotland, his/her
representatives and such other persons as the Scottish Ministars may reasonably specify
from time to time, such access to those records and books of account as may be required
by thern at any reasonable time in response to a written request for such access from the
person seeking . The Grantee shall provide such reasonable assistance and explanation
as the person camying out the inspection may from ime to time require.

In the event of the Grantee becoming aware of or suspecting any irmegular or fraudulent
activity that may have any impact on the Grantee's delivery of legal services or on the use
of the Grant, or any part of it, the Grantee shall mmediately notify the Scofttish Ministers of
such activity and provide such ather information as the Scottish Ministers may reasonably
require in relation to the impact on the Grantee's delivery of legal services and the use of
the Grant.

The Grantee shall immediately inform the Scottish Ministers of any change in its
constitution for example, but not limited to, a change in status from one type of body
corporate to another.

5. Confidentiality and Data Protection

5.1

5.2

The Grantee will respect the confidentiality of any commercially sensitive information
that they have access to as a result of the Grant.

Notwithstanding the above, the Grantee may disclose any information as required by law or
judicial order. All information submitted to the Scoftish Ministers may need to be disclosed
andfor published by the Scottish Ministers. Without prejudice to the foregoing generality,
the Scottish Minlsters may disclose Information in compliance with the Freedom of
Information (Scotland) Act 2002, any other law, or, as a consequence of judicial order, or
order by any court or tribunal with the authority to order disclosure, Further, the Scottish
Ministers may also disclose all information submitted to them to tpl?taf Ec&l;iﬁh ::: United
Kingdom Parliament or any other department, office ar agency o jesty's
Govemment in Scotland, in right of the Scoltish Administration or the United Kingdom, and
their servants or agents. When disclosing such information to edher the Smhparhmﬂ
or the United Kingdom Parfiament it is recognised and agreed hybuhpammﬂm
Scottish Ministers shall if they see fit disclose such information but are unable 1o impose
any restriction upon the information that it provides to Members of the Scottish Parliament,
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8.3

5.4

mmﬂhUniedeaﬁnmmmm&mdmumMnmhehnﬂﬁdma
breach of this agreement

The Grantee shall @nsure that all requirements of the Data Protection Laws are fulfiled in
relation to the Grant.

To comply with section 31{3) of the Public Services Reform (Scotland) Act 2010, the
Scottish Ministers publish an annual statement of all payments over £25,000. In addition, in
line with openness and transparency, the Scottish Government publishes a maonthly report
of all payments over £25,000. The Grantee should note that where a payment is made in
excess of £25,000 there will be disclosure (in the form of the name of the payee, the date
of the payment, the subject matier and the amount of grant) in both the monthly report and
the annual Public Services Reform (Scotland) Act 2010 statement.

B, Intallectual Property Rights

6.1

6.2

All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its
assignees.

The Grantee shall ensure that nothing contained in any materials produced or submitted to
the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of
such materials, shall constitute an infringement of any third party copyright or intellectual
property right and shall indemnify the Scottish Ministers against all actions, proceedings,
claims and demands made by reason of any such infingement,

7. Default and Recovery etc. of Grant

T.1

7.2

7.3

The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require
immediate repayment of the Grant or any part of it in the event that:

7.1.1 The Grantea commits a Default;

7.1.2 The Scottish Ministers consider that any change or departure from the purposes for
which the Grant was awarded warrants an alteration in the amount of the Grant;

7.1.3 The Grant has been obtained by, or the amount of the Grant has been affecled by,
fraud or misrepresentation;

7.14 The Grantee has received a Grant payment which exceeds the amount due to
them in accordance with these Conditions.

If the Grant (or any part or condition thereof) does not comply with applicable Subsidy
Control obligations, Scottish Ministers may require immediate repayment of the Grant
or any part of it together with interest at such rate and on such basis as may be
determined from time to time in accordance with law.

The Scoftish Ministers may withhold the payment of the Grant if at any time within the
duration of the Agreement:
7.31 The Grantee passes a resolution that it be wound up, or a court makes an order that

the Grantes be wound up, in either case atherwise than for the purposes of
reconstruction ar amalgamation, or circumstances arise which would enable a court
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74

7.0

7.6

to make such an order or the Grantee is unable to pay its debts within the meaning
of section 123 of the Insolvency Act 1986

7.32 Where the Grantee is an individual, if a petition is presented for the Grantee’s
bankruptey or the sequestration of his estate or a criminal bankruptcy order is made
against the Grantes; or the Grantee makes any eamposition or amangament with or
for the benefit of creditars, or makes any conveyance or assignation for the benefit
of creditors, or if an administrator or trustee is appointed to manage his affairs; or

7.3.3 A recelver, manager, administrator or administrative receiver is appointed to the
Grantee, or over all or any part of the Grantee's property , or circumstances arise

which would entitle a court or a creditor to appoint such a receiver, manager,
administrator or administrative recaiver,

In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in
terms of clause 7.1, the Grantee shall pay the Scottish Ministers the appropriate sum within
14 days of a written demand for it being given by or on behalf of the Scottish Ministers to
the Grantee. [n the event that the Grantee fails to pay the sum within the 14 day period, the
scottish Ministers shall be entitlied to interest on the sum at the rate of 2 per cent per
annum above the Bank of England base lkending rate prevailing at the time of the written
demand, from the date of the written demand until payment in full of both the sum and
interest.

Motwithstanding the pravisions of this clause 7, in the event that the Grantee is in breach of
any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a
remedy, postpone the exercise of their ights to recover any sum from the Grantee in temms
of clause 7 for such period as they see fit, and may give written notice to the Grantee
requiring it to remedy the breach within such pericd as may be specified in the notice, [n
the: event of the Grantee failing to remedy the breach within the period specified, the
Grantee shall be bound to pay the sum o the Scottish Ministers in accordance with the
faregoing provisions.

Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to
which they are entitled by virtue of clauses 7.1 to 7.3 shall not be construed as a waiver of
such right or remedy.

8. Assignation

The Grantee shall not be entitted to assign, sub-contract or othenwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish Ministers.

4. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice
in writing from the date of the notice being sent.

10. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that ite employees shall not breach the terms of the Bribery Act 2010 in
relation to this or any other grant. The Grantee shall ensure that adequate controls are in place to
prevent bribery.
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11. Continuation of Conditions

111  These Conditions, except for Condition 4.5, shall continue to apply for a period of 5 years
after the end of the financial year in which the final instalment of the Grant was paid.

112  Condition 4.5 shall confinue to apptly until the end of the period referred to in that Condition.
12, Compliance with the Law

The Grantee shall ensure that in relation to the Grant, they and anyone acting on their behalf shall
comply with the relevant law, for the time being in force in Scotland.

13, Govarning Law

This contract is governed by the Law of Scotiand and the parties hereby prorogate to the
exclusive jurisdiction of the Scottish Courls,

Yours sincersly

DENISE SWANSON

Interim Deputy Director

Civil Law and Legal System Division
4 August 2021
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GRANT ACCEPTANCE

On behalf of NamE Of Grantee’ i/ [ LAAE
e ARy g MIGLT BAE fn 59LE1E fata
I accept the foregoing offer of Grant by the Scottish Ministers dated Click h_x_ar‘_e' to enter a date

on the whale terms and conditions as set out in the letter and annexed Schedules.

{

| confirm thatMame of Grantee g AT I,Jf}.ﬂ,-"llf I5 solvant.

| confirm that | hold the relevant signing autharity.

Signed:

o
-

- PantName: Click or tap here fo enter taxt,
Fosition in Organisation of Ferson Signing: Click or tap here to enter text.
Date: Click here to enter a data.

Place of Signifg: Click or tap here to enter text.

Witness Signed:

Witnezs Name: Click or tap hers to enter text.
SAddress: Click or tap here to enter text

15



Date; Click here to 2nter a date

Flace of Signing: Click ar tap hers to enter text.
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SCHEDULE 1

PART 1: The Legal Aid Support and Recovery Business Fund
Owverview of project

The Legal Aid Support and Recovery Business Fund has been created to provide
financial support those who provide legal aid services in Scotland. The aim of the
fund is to enable the publicly funded legal ald sector to adapt to tackle the impact of
the Coronavirus pandemic and to deliver a more effective and efficlent justice
system, consequently reducing the present backlog of legal aid court cases. This
project is being implemented within the scope of the Recovery, Renew and
Transform (RRT) Programme and has the particular purpose of supporting economic
and social regeneration and recovery.

Eligibility for funding

Grant awards will be made only to firms that are actively providing legal ald services.
To be considered an active firm providing legal aid services, applicants must fulfil all
of the conditions described below:

1. Applicants must have had at least 25 grant applications for legal aid fees to
the Scottish Legal Aid Board ("SLAB"} granted during the period comprised
between 1 April 2019 and 31 March 2020;

2. Applicants must have had at least 12 grant applications for legal aid fees to

SLAB granted during the period comprised between 1 April 2020 and 31 March
2021,

3. Applicants must support the principles of the Scottish Government's Renew,
Recover and Transfarm Programme and;

4, Applicants must commit to continuing to provide Legal Aid services until 31
March 2022.

Amount of Grant Award
Grant awards will be made to applicants who meet the efigibility criteria

The amount of the Grant o be awarded will be calculated with reference to each
Grantee's 'best’ total legal aid fee income during the Financial Year 2018-20 (1st
April 2019 and 31st March 2020) and during the Financial Year 2020-21 (1* April
2020 and 31 March 2021) u=ing legal aid fee income records from the Scottish
Legal Aid Board.

The highest of the two years will be the best total legal aid fee income and will be
used to determine the amount of Grant. The provisional amount of the Grant to be
awarded to the Granlee will be calculated with reference to the bands below.
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Band Best Legal Aid Fee Income Band  Grant

1 from £0 up to £193,771 £6,079
2 from £183,772 up to £384 860 £22 206
3 from £384 861 (no upper limit) £54 980

Howaver, any payment the Grantee received under the Coronavirus Resilience and
Recovery Fund (CRRF) will be deducted from this amount. If. after taking the CRRF
inlo account, the resulffing number is less or equal to zero, no Grant will be
considered payable to the Grantee at the provisional stage.

If, after concluding an assessment of all the applications received once the Fund is
closed, Scottish Ministers identify an underspend of the total budget allocated to the
Legal Aid Business Support and Recovery Fund, the remaining funds from that
budget will be divided in equal parts between the three bands above,

In that case, all the successful applicants will receive an equal share of the amount
which has been allocated to thelr band, and will have their award recalculated,
Successful applicants who had been identified as eligible but for wham provisional
calculations resulted in a payment of equal to or less than zero may at that stage
become eligible for a grant award.

PART 2: PAYMENT OF GRANT

1. The Grant will be paid in full as set out in Part 1 of this SCHEDULE 1 by the
Scoftish Ministers to the Grantee following recsipt of a completed application form,
acceptance of the grant conditions and verification by the Scottish Ministers that the
Grantee meets the eligibility criteria. The Grantee shall be taken to have claimed the full
Grant amount by signing the Grant Acceptance, The documents to be retumed are listed
below:

(a) completed Application Form;

{b) signed and dated Declaration in relation to the application on page 10,11 and 12;
{c) completed name of Grantee at pages 13,19 and 24,

(d) signed and dated Grant Acceptance Form on page 19 and 20;

(e) signed and dated Statement of Compliance Form on page 24.
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2. The total Grant shall be payable over the financial year 2021 to 2022. The Scottish
Ministers shall not be bound to pay any instaiment of the Grant which has not been
claimed by the Grantee by 24 August of the applicable financial year, unless
otherwise agreed in writing by the Scottish Ministers.

3 Payment of the Grant is conditional on the Grantee providing such
explanatory or supplementary material as the Scottish Ministers may from time to
time require whether before or after submission of the application.

4. The Scottish Ministers shall use their best endeavours (but shall be under no
obligation or duty) to pay the full Grant award to the Grantes within 8 weeks of recaiving
the Grantee's application and acceptance of the grant conditions, provided that all
required documentation and information is comectly submitted by the Grantee.

23



SCHEDULE 2

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT
This Schedule must be signed by a director or individual with the relevant autharity
The Legal Aid Business Support and Recovery Fund
This is to confirm that the grant claimed by
«MName of Grantees a|-‘f: ™ I_.JJP',\."%;
in relation to the Legal Aid Business Support and Recovery Fund during the financial
yvear ended 31 March 2022 was properly due and was used for its intended

purpose(s) in accordance with the terms and conditions of the Grant.

This statement is supported by the records of «name of Grantees. [l L., '. W =

i

LY

| confirm that | hold the relevant signing authority.

signed by:

‘Name: Click or tap here to anter text.
~Pesition: Click or tap hers to entar taxl.

Data; Click hara to enter a date

24



